
 

 
 

 
 

Department/Room: Administration 

Reports To: Head of School 
 

Summary 

This position is responsible for teaching Art to students in Grades 1-8 from 1:00-3:15pm on Mondays, Tuesdays, 

Thursdays and Fridays. We have a choice–based art program and every student in Grades 1-8 has two 40-minute 

art classes per week. There are six different classes by grade (Grades 5/6 are combined and Grades 7/8 are 

combined). 

 

Spring semester includes assisting with the school musical by planning with the director and facilitating the creation 

of sets and props with student and parent involvement. Additional time will be available for planning and preparing 

lessons.  

This is a part-time salaried position. Additional hours subbing, supervising lunch and staffing Extended Care 

(mornings and afternoon) are available. 

 

Objectives 

– Perform his/her services faithfully, enthusiastically, and satisfactorily at the School during normal working hours on 

regularly scheduled school days, and at other times as specified below. The Art Teacher agrees to devote full 

attention during normal working hours to his/her duties. 

– Create and maintain an environment that is developmentally appropriate for the assigned children. 

– Create the environment with respect to the following needs of the child: academic and developmental growth, 

movement within limits, social emotional development and practical life skills—the whole child. 

– Work together with parents and student for the optional growth of each child with respect to their individual needs 

and development. 

– Maintain professional behavior appropriate both in the field of education and which supports our school in 

particular. 

– Abide by all rules, agreements, regulations and policies as written in the Employee Handbook and shall comply 

with all relevant statutes, regulations and ordinances of the State of Ohio. 

 

Duties and Responsibilities 
 

Curriculum and Environment 

– Provide the children with a “prepared environment” for art—aesthetically appealing, organized, clean and inspiring. 

– Implement teaching practices consistent with the school’s mission and philosophy. Become familiar with 

Montessori terminology and methods. 

– In coordination with the Head of School, develop a choice-based art curriculum. Write and present lessons in art 

consistent with the developed objectives. 

– Adhere to company and safety policies and procedures. 

– Administer and evaluate student progress using a variety of assessment techniques. 

– Remain current on trends in art education in the field and the state.  

Job Description: Art Teacher 



– Review curriculum, materials, progress reports and school procedures annually for updating, replacement and 

renewal. 

 

Communication 

– Attend and participate in regular staff meetings in a professional manner as required by the Head of School. 

– Keep subjective and objective records of student progress including observation, evaluations, test results, and 

behavior for progress reports and other feedback opportunities. 

– Communicate with parents through email, website and reports classroom activities and events to parents pursuant 

with school guidelines. 

– Support school’s social media presence with two to four blog posts and/or Instagram posts per month. 

 

Enrollment 

– Understand and promote the school’s mission, purposes and objectives and policies to parents in a positive and 

supportive manner. 

 

Logistics 

– Classroom environment prepared prior to the start of school and classroom open houses. 

– Properly put away and stores materials according to the needs of the rest of the staff. 

– Remain after school is out with sufficient time to complete tasks on the school closing checklist. 

– Plan and executes age-relevant field trips and outings in coordination with the teachers and Head of School. 

– Take responsibility for jobs that ensure the smooth operation of the classroom and the school. 

– Report any and all accidents at once. Files an Incident Report as appropriate. 

 

Planning 

– Meet annually with the Head of School to set professional goals. 

– Meet bi-annually or more with the Head of School to assist in the attainment of these goals and to discuss the 

performance evaluation. 

– Keep daily lesson plans and tracks presentations in Montessori Compass according to state and school 

requirements.  

– Write standard and personal text for progress reports twice annually. 
 

Skills 

– Effective interpersonal skills. 

– Ability to communicate in a concise and effective manner. 

– Ability to exercise tact, discretion and confidentiality.  

– Ability to conform to an established work schedule. 

 

Physical Requirements 

– Can lift up to 40 pounds. 

– Mobility required to ensure the safety of the children. 

– Can work with children on the floor. 

– Willing to lead outdoor activities in all seasons. 

– Valid drivers license. 

 

Education and Experience 

– Minimum High School Diploma, its equivalent or a college degree. Degree in Art or Art Education preferred.  

– We have a written art curriculum framework but experience developing an art curriculum aligned with state 

standards is ideal.  
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